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Supplier Creation Template – Individual

Personal details

	First name
	

	Last name
	

	Title
	

	Address


	

	City/town 
	

	State/county
	

	Postcode/ZIP
	

	Country
	

	Email address
(mandatory field in order to send contracts, payment remittance advices)
	

	Telephone number
	

	Fax number
	

	Mobile number
	


Bank details

	Bank name
	

	Branch address
(inc street/road, city/town, postcode, country)
	

	Bank account number
	

	Bank account currency
	

	Account holder name
	

	IBAN number (mandatory for ALL European banks)
	

	SWIFT code 
(Mandatory except local currency payments to Austria, France, Germany, Ireland, Italy, Netherlands & UK) 
	

	Local clearing code
	Not required for Georgia
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Local Clearing Code 

	Australia
	:
	BSB (6 numerics)

	Austria
	:
	BLZ Number (5 numerics)

	Belgium
	:
	Account Number (3 numerics + 7 numerics + 2 numerics)

	Canada
	:
	Transit Code (5 numerics)

	Finland
	:
	Bank Number (6 numerics)

	France
	:
	BQG Code Bank Number (5 numerics) + Branch Number (5 numerics)

	Germany
	:
	BLZ Number (8 numerics)

	Greece
	:
	Bank Code (3 numerics) + Branch Code (4 numerics)

	Ireland
	:
	Sort Code (6 numerics)

	India
	:
	Indian Financial System Code (IFSC) (11 characters) for electronic transfer to non SCB (Standard Chartered Bank)

	Italy
	:
	ABI - Bank Number (5 numerics) + Branch Number (5 numerics)

	Japan
	:
	Bank Branch Name

	Luxembourg
	:
	Basic Bank Account Number (3 numerics + 13 numerics)

	Netherlands
	:
	Account Number (2 numerics + 2 numerics + 2 numerics + 3 numerics)        (except Postbank)

	Portugal
	:
	Bank Number (4 numerics) + Branch Number (4 numerics)

	Russia
	:
	Bank number (Note: Please provide the VO Code as per bank branch used within Russia)

	Spain
	:
	Bank Number (4 numerics) + Branch Number (4 numerics) + check (1-2 numerics)

	U.K.
	:
	Sort Code (6 numerics)

	USA
	:
	ABA ACH code (9 numerics) 

Please confirm that the bank branch code provided for this supplier is indeed an ABA ACH code and NOT a Wire Transfer ABA code. A routing transit number (RTN) or ABA ACH number is a 9 digit code, used in the United States, which for instance appears on the bottom of negotiable instruments such as checks that identifies which financial institution it is drawn upon.


