MARIANA MKURNALI
Date of Birth: 21.09.1987

PROFESSIONAL EXPERIENCE
April 2013 – till now
Adviser to the Civilian Representative of The Ministry of Defence of Georgia to NATO and EU
· Attend Committee Meetings;
· Work with the representatives of NATO member and partner countries delegations and International Staff on the issues of NATO-Georgia defence cooperation;
· Coordinate with Georgian governmental institutions, NGOs, embassies and international organizations, as necessary;
· Prepare papers/materials on particular issues of NATO-Georgia defence cooperation;

· Organize Bilateral Meetings for the Minister of Defence at NATO HQ;
· Provide organizational support for the visits of Georgian delegations to NATO HQ;
· Perform other tasks as required.
December 2012 – April 2013                       Assistant to the Civilian Representative of the
Ministry of Defence of Georgia to NATO and EU, Mission of Georgia to NATO
June 09 – December 2012
Assistant to Deputy Minister of Defence Ministry of Defence of Georgia
· Maintain diaries/manage calendars/arrange appointments;
· Organise meetings;
· Administrative and logistical support in organizing conferences, panel discussions and refereeing activities

· Manage databases/Prepare Documentation;
· Make travel, meeting and event arrangements; 

· Prepare reports and financial data; 

· Train and supervise other support staff and customer relations.
September 08 – December 08

             Social Worker, Global Initiative on Psychiatry-Tbilisi

· Work at IDP settlements with IDP adults and adolescents on community mobilization activities;

· Conduct psycho-social sessions with IDP children;

· Provide electronic information data-base IDPs and IDP settlements;

· Write reports on the accomplished activities agreed with the project coordinator on a regular basis;

· Work on diagnostic of IDPs and DP communities (conduction of questionnaires);

· Work on self-monitoring of day to day activities;

· Conduct other psychosocial activities stemming from the needs emerged in the process of work.
July-August 2008 - Interpreter in IR (Immediate Response) 
September 2006 – December 06

Interviewer, ACT Group



· Conduct interviews for different researches. 
· Provide orientation and initial training in conducting interviews.

September 2005 – July 2006


Volunteer, Institute of Polling and Marketing (IPM)
· Assist Project Managers in research programmes;

· Conduct interviews, take part in primary processing of interviews’ results;

· Enter data in SPSS;

· Assist in filing and other administrative duties.

EDUCATION

2005 –2009
Bachelor degree, Faculty of sociology, Ilia Chavchavadze University 

COURSES

· "Managing Defence in the Wider Security Context" - NATO-Georgia Professional Development Programme (PDP) in conjunction with the UK Ministry of Defence SSIO

COMPUTER SKILLS 



MS Word, Excel, basic SPSS
LANGUAGES 




Georgian-Native; English- Fluent;

Russian-Fluent; French- Basic 
