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1. Introduction 
The Regulation Module (Licensing/ Permits) is a part of the Health Management Information System (HMIS), which aims at registering healthcare facilities in the system. It enables development of complete histories for healthcare facilities commensurate with their legal succession. 
The Regulation Module (Licensing/ Permits) is posted on the on the MoLHSA HMIS portal at the following address: http://ehealth.moh.gov.ge/Hmis/Doctors/Pages/DoctorsList.aspx. The portal is supported by all common web browsers and is compatible with all operating systems.  
The Regulation Agency for Medical Activities under the MoLHSA and future certified medical personnel and nurses are the system users. 
2. User Authorization
The user must log in to system using his/her username and password to get access to the Licensing/Permits Module (this information is provided by the MoLHSA system administrator). 

Type your username and password and click on the Enter button (see Fig.1). 
                                                            Fig. 1.  Authorization Window
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3. Navigation Description
After the successful authorization, the user gets access to the system (see Fig. 2).
Fig. 2
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A complete list of healthcare facilities is displayed on the homepage of the system.
The navigation pane consists of the following types of information (see Fig.3): 
Fig.3
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1. Healthcare Facility/Registry including 2 additional fields: 

· Registry of healthcare facilities – all healthcare facilities  registered in the system
· A list of applications – a list of documents filled in by license/permit seekers and linked to the system;
2. Reporting including one additional field
· Analysis means analysis of electronic information, many-sided analysis of medical activities and staff in healthcare facilities;  

3. Classification including one additional field:
· Types of regulation – International Classifications of Regulation;
4. Document Management including functionals for document development, linkage of analysis criteria to paper documents, identification by service and the archieve system of paper documents.  

4. Database, Filters
Users can find all healthcare facilities in the database by clicking on this button  [image: image3.png]& o=
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It should be taken into account that users can find data by using different filters. There are the following filters:
· Types of Regulation (select it in the drop-down menu) 
· District/Region (select it in the drop-down menu) 
· Settlement (select it in the drop-down menu) 

· International Classification ICHP
. (select it in the drop-down menu)
· Provider’s Status (select it in the drop-down menu)  
· Legal Form of Founder (select it in the drop-down menu) 

· Registraiton Date
· Division Registration #
· Name
· Identification Code
· Valid
· To Be Checked
· By Performer
· Type of Response
If users click on the Search button without using the filter, a complete list of healthcare facilities is displayed in the interface.
They can export data into an Excel format by clicking on the button [image: image5.png]2003@ 2007 [y acisgdcpot o




5. Adding/Registration of New Healthcare Facilities
A Healthcare Facility Registration form is displayed by clicking on the Add Healthcare Facility [image: image6.png]B ooossotsont oxtsas



 . 
The Healthcare Facility Registration form includes the following fields:
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· Healthcare Facility Status - select it in the drop-down menu 
· Division Registration # - healtchare facility #
· Identificaiton Code
  – after identification of the identification number the following fields: State Registration #, State Registration Date, Georgian Name, Latin Name, Type of Healthcare Facility, Legal Address of Healthcare Facility and Physical Address of Healthcare Facility  are filled out automatically.   

· Legal Form (select it in the drop-down menu)
· Bed Fund – the number of beds in a healthcare facility
· Registry Number  - number of registry of the Regulation Service
· Office Telephone
· E-mail
· E-Health E-mail – e-mail automatically assigned by the system to all registered healthcare facilities
 Adding heads: 
After filling out the registration form the use can add head of healthcare facility.
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The following fields are displayed by clicking on button[image: image9.png]B tomsmssmomot wasects
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First, the user fills out the Position field.  If the relevant position cannot be found in the drop-down menu, the use selects the Other and enters the position manually. 
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After entering personal number the person is identified with the Civil Registry and other fields are filled out automatically by clicking on the Synchronizatio button. 
After filling out all the fields, the data are reflected in the relevant table by clicking on the Save button.  
Adding founders:
Then the organization founder is added. 
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It includes the following fields:
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The user selects the legal form of the organization. 

Filling out Identification Code and Personal # fields depends on the legal form.

If the identification code is entered, the name of the organization is filled out automatically by clicking on the Synchronizatio button and if the personal number is entered, First Name and Surname fields are filled out automatically by clicking on the Synchronizatio button.

In case of adding the organization founder, the user indicates the shared correlation, selects the date and the data are saved in the relevant table by clicking on the Save button. The user can add more than one founder, if necessary.   
Adding regulation:
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By clicking on the button[image: image15.png]B sovomsaoct esaogs



 the following fields are displayed:
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Regulation Type (based on the selection principle) – the user selects the type of regulation. 

Issue Date, Registry #, etc, are also filled out.
In case of issuing a duplicate, the basis for issuance and the issue date are indicated. 
After filling out all the fields, the data are reflected in the relevant table by clicking on the Save button. More than one regulation including relevant fields is added by clicking on the Add button, if necessary.
Adding an activity:
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In case of adding an activity the following fields are displayed by clicking on the button [image: image18.png]B wopostotot esdsaces
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The user selects the type of added regulation under the field Regulation and then – the activity according to the specific regulation. The Other (in case of notification) field is activated if the regulation – Notification is selected under the Regulation field.

After filling out all the fields, the data are reflected in the relevant table by clicking on the Save button. More than one activity including relevant fields is added by clicking on the Add button, if necessary.
Adding a branch:
The last step is to add branches (if applicable).  
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By clicking on the button [image: image21.png]B mocoscob @sdsonts



 the following fields are displayed:
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The user types the name of the added branch under the Name field, selects the status and registration number of the branch. The user selects the relevant region, municipality and settlement. 
It should be noted that only a list of the activities is displayed under the Activity field, which were registered in the activities of the organization. The user selects the activity/activities implemented by a specific branch.  
After filling out all the fields, the data are reflected in the relevant table by clicking on the Save button and more than one branch including relevant fields is added by clicking on the Add data, if necessary.
If the user marks Stay on Registration Page [image: image23.png]@Rl BogolmGool 2300w
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 and saves the data, the user stays on the registration page, otherwise he/she automatically moves to the database of healthcare facilities.

By clicking on the relevant button [image: image24.png]o Eo (o o [o Eo



 the user can:
· view the data by clicking on the button [image: image25.png]



· edit the data by clicking on the button [image: image26.png]



· view history of the data by clicking on the button [image: image27.png]



· view detailed information by clicking on the button [image: image28.png]Eo




· view reports by clicking on the button [image: image29.png]


 

· print data by clicking on the button [image: image30.png]Ee



  

� *International Classification of  Healthcare Providers 


�Identification code – data are identified with the Civil registry by clicking on the Synchronization button





[image: image34.jpg]USAID | HEALTH SYSTEM

rrom e averican peorte | STRENGTHENING PROJECT





	12
	



