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SPEAKER VIRTUAL PRESENTATIONS GUIDELINE

Before the presentation:

» Re-check the timing of the recording.
» Check the speed of your Internet connection.

Light ,background, and framing:

« Make sure light is directed to you.
* The background must be solid color, no mirrors or objects.
» Make sure you can see your shoulders in the shot.

* Re Start your computer the night before. * Close all your apps.
 Disable app upgrades. » Learn how to mute and activate your mic.
V « Disable notifications. » Familiarize with all the icons specially with the chat option.

6 Prepare your desktop: « Disable Whatsapp web.

Distractors:

« Make sure nobody is walking around the room.
« Have a glass of water nearby, make sure you go to the restroom beforehand.

 Avoid looking at your phone.

1 O During your % - Try not to make exaggerated facial expressions.
presentation: , « Watch your body language.

| * Avoid yawning, stretching or standing up.




