U.S. MISSION, PAKISTAN

VACANCYANNOUNCEMENT NUMBER: Lahore-2018-98

U.S. Mission Pakistan

Announcement Number: Lahore-2018-98

PositionTitle: Maintenance Supervisor (L- 52195)
Opening Period: (May 21, 2018) — (June 03, 2018)

Grade: FSN-9, FSis FP-05

Salary: FSN-9, Rs.1,679,040 p.a. (Startingsalary)

FP-05, USS 52,765 p.a. (Startingsalary).
* Actual FSsalary determined by Washington D.C.

For More Info: Human Resources Office, Islamabad

Who May Apply: All Interested Applicants/All Sources

Security Clearance Required: Local Security Certification or Public Trust

Duration Appointment: Indefinitesubject to successful completion of probationary period

Marketing Statement: We encourage you to read and understand the Eight (8) Qualities of Overseas Employees before
you apply.

Summary: The U.S. Missionin Lahore, Pakistanis seeking eligible and qualified applicants forthe position of
Maintenance Supervisor.

The work schedule for this positionis: Full Time (numberof hours perweek —40 hours per week)

Start date: Candidate mustbe able to begin working within areasonable period of time of receipt of agency
authorization and/or clearances/certifications ortheir candidacy may end.

Supervisory Position: Yes (Two Years)

Duties: Theincumbentreportsdirectly tothe Facility Manager (FM) and provides direct and indirect supervision to his
subordinates. Analyzes section’s strengths and weaknesses and allocates resources accordingly. Plans and prepares
layouts and scope of work documents for new construction and upgrade projects. The Facilities Maintenance section
consists of facility, utility, landscape and custodial staff. Incumbent has overall responsibility for the maintenance and
upkeep of the facilities and building systems of all U.S. Government properties including the Consulate General Office
Building (CGOB), Consul General’s Residence (CGR). Supervises numerous outside contractors and vendors. The
incumbent manages the day to day operations of the section according to the priorities and timelines established by the
FM. Alerts the FM to unexpected situations or projectslippage.

Qualifications and Evaluations

Education: Completion oftenyears of educationisrequired. Three years of diplomain electrical engineeringis also
required.


https://pk.usembassy.gov/wp-content/uploads/sites/76/ERA-Eight-Qualities-of-Overseas-Employees.docx

Requirements:

EXPERIENCE: Minimum fouryears of responsible experiencein facilities managementisrequired. Out of fouryears, two
years of experience must be inasupervisory role.

JOB KNOWLEDGE: Incumbent must demonstrate substantial knowledge in all facets of building construction and
maintenance, record keeping and reporting requirements. He must have extensive knowledge of local construction and
maintenance practices and parts availability.

Evaluations:

LANGUAGE: Level 3 (Good Working Knowledge) Speaking/Reading/Writing of Urdu and Englishis required. English
language skills will be tested.

SKILLS AND ABILITIES: Incumbentrequires mastery of all aspects of the technical requirements associated with
residentialand commercial building systems, construction and maintenance. He must know how to read plansand
drawingsincluding "as-built" and demonstrate a working knowledge of operating manuals and repair procedures. He
must be able tounderstand complex U.S. Government proceduresfor procurementand contracting.

Qualifications: All applicants underconsideration will be required to pass medical and security certifications.

EQUAL EMPLOYMENT OPPORTUNITY (EEO): The U.S. Mission provides equal opportunity and fairand equitable
treatmentinemploymentto all people without regard to race, color, religion, sex, national origin, age, disability,
political affiliation, marital status, or sexual orientation.

Other information:

HIRING PREFERENCE SELECTION PROCESS: Applicantsinthe following hiring preference categories are extended a hiring
preferenceinthe orderlisted below. Therefore, itis essentialthatthese applicants accurately describetheirstatus on
the application. Failureto do so may resultin a determination thatthe applicantis noteligible forahiring preference.

HIRING PREFERENCE ORDER:

(1) AEFM / USEFM who s a preference-eligible U.S. Veteran*
(2) AEFM / USEFM

(3) FS on LWOP and CS with reemployment rights **

* IMPORTANT: Applicants who claim status as a preference-eligible U.S. Veteran must submit a copy of their most
recent DD-214 (“Certificate of Release or Discharge from Active Duty”), equivalent documentation, or certification. A
“certification” isany written document from the armed forces that certifies the service memberis expected to be
discharged orreleased from active duty service in the armed forces under honorable conditions within 120days after
the certification is submitted by the applicant. The certification letter should be onletterhead of the appropriate military
branch of the service and contain (1) the military service datesincluding the expected discharge orrelease date; and (2)
the character of service. Acceptabledocumentation must be submitted in orderforthe preference to be given.

** This level of preference applies to all Foreign Service employees on LWOP and CS with re -employment rights back to
theiragency or bureau.

For more information (i.e., whatis an EFM, USEFM, AEFM, MOH, etc?) and foradditional employment considerations,
please visit the followinglink: https://careers.state.gov/downloads/files/definitions-for-va



https://careers.state.gov/downloads/files/definitions-for-va

ADDITIONAL SELECTION CRITERIA:

1) Managementmay considerany of the following when determining successful candidacy: nepotism, conflicts of
interest, budget, and residency status.

2) CurrentOR employeesservingaprobationary period are noteligibletoapply. Current ORemployees withan
Overall Summary Rating of Needs Improvement or Unsatisfactory on their most recent Employee Performance
Report (EPR) are noteligibleto apply.

3) Current NORemployees hired on a Family Member Appointment (FMA) ora Personal Service Agreement (PSA)
are noteligibleto apply within the first 90 calendar days of theiremployment, unless they have a When Actually
Employed (WAE) work schedule.

4) The candidate mustbe able to obtainand hold the local security certification.

5) Candidateswho are EFMs, USEFMs, AEFMs, or MOHs must have at least one year remainingon theirsponsor’s
tour of duty to be considered eligibleto apply forthis position.

6) Currentemployeeswho have voluntarily been reassigned/promoted from one position to anotherare not
eligible to apply for six months from the effective date of the reassignment/promotion.

7) Currentemployeeswho have received any job-related training are noteligible to applyinanother
section/agency for six months from the effective date of the training.

8) U.S. Mission Pakistan will not bearany travel expenses for testing, interviews, pre-employment clearances (if
selected) orrelocation forjoining.

How to Apply: All candidates mustbe able to obtainand hold a Local Security Certification or Public Trust

clearance. Applicants must submit Universal Application for Employment (UAE) (Form DS-174), which is available on our
website (https://pk.usembassy.gov/embassy-consulates/jobs/current-vacancies/). Failure to do so may resultina
determination thatthe applicantis not qualified.

WHERE TO APPLY:

Current employees of the Mission must submittheir completed DS-174 (Application for Employmentas LE Staff or
Family Member) by e-mail at PakJobsInt@state.gov. The Vacancy Announcement Number (e.g. 2018-XX) must be
mentionedinthe subjectline of the email.

External candidates must submit their completed DS-174 (Application for Employment as LE Staff or Family Member)
by e-mail at PakJobs@state.gov. The Vacancy Announcement Number (e.g. 2018-XX) must be mentionedin the subject
line of the email.

What to Expect Next: Applicantswho are invited to take a language orskills test, orwho are selected foraninterview
will be contacted viaemail or phone.

Thank youfor yourapplication and yourinterestin workingatthe U.S. Missionin Lahore, Pakistan.


https://pk.usembassy.gov/embassy-consulates/jobs/current-vacancies/
mailto:PakJobsInt@state.gov
mailto:PakJobs@state.gov

