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Job Opportunity Announcement for NON-US Citizens ONLY


Opening Date:	January 28, 2018                                                                       Closing Date: February 10, 2018
Position:  	Accounting Technician, NAF-0525-II 
Salary: 	$9.82 – $19.21 Per Hour 
Place of Work:  	USMTM-NAF, Riyadh, Saudi Arabia 
Position Type:  	Permanent position
Work schedule: 	Full-time (40 hours work week)
Number of Vacancy:	1 position to be filled

[bookmark: Position:____MANAGEMENT_ANALYST,_T1/S1-0]
Duties: Performs double-entry accrual accounting work in order to maintain a combination of journals and ledgers.  Examines, verifies, and analyzes a variety of documents to determine their mathematical correctness, validity, and clerical accuracy.  Documents may include purchase orders, vouchers, payrolls, property records, etc., which are complicated by discounts, partial payments, etc. Resolves disagreements by contacting vendor, completes posting documents with backup attached, codes documents, and posts to appropriate ledger or journal.  Posts and totals general ledger accounts each month.  Prepares worksheets, statements, and closes accounts.  Prepares reports monthly, quarterly, and annually, reflecting the financial condition of activities serviced by the accounting unit. Performs other related duties as assigned.

About the Salary Ranges shown:  Pay will be set based on qualifications and funding availability.

Who May Apply:
·  Saudi citizens and Non-US/Non-Saudi citizens with valid/current transferrable work permit (iqama) living within Kingdom of Saudi Arabia.
·  Current T1/NAF employees (USMTM and OPM-SANG).
[bookmark: QUALIFICATIONS:___In_order_to_receive_co][bookmark: EXPERIENCE:__The_experience_described_in]NOTE: When fully qualified, Saudi citizen applicants are given preference.

HOW TO APPLY: 
 	 Applicants must submit a narrative resume.
 For qualifications determinations, your resume MUST contain hours worked per week and the dates of employment (e.g., 40 hrs/week, Sep 2000 – Feb 2003 or Sep 2000 - Present). If your resume does not contain this information, your application will be marked as INCOMPLETE, and you will NOT receive consideration for this position.
 Do NOT attach a picture on your resume.
 Your application package must be received by our office before midnight of the closing date. This applies to e-mail applications as well. Late submissions are not eligible. 
 First page of your resume must include the Announcement Number and Position Title/Grade you are applying for. If you are e-mailing your application package, please ensure to indicate the Announcement Number and Position Title/Grade on the subject header of each e-mail for proper sorting. Please send as Microsoft Word or Adobe PDF attachment.
 If you are applying for more than one position, you must send an application package for EACH VACANCY that you are applying for. 
 Incomplete application packages will not be accepted and kept in this office.

OTHER POSITION REQUIREMENTS: 
• Personnel security investigation required.
• 90 days trial period may be required.
• Must be able to speak and write English fluently.

GENERAL INFORMATION:
 Payment of Permanent Change of Station (PCS) cost is NOT authorized.
 Position may or may not require overtime work.
 Position may or may not require shift work and/or work on rotating shifts to provide coverage on evenings, weekends and/or holidays.
 Benefits and entitlements for non U.S. employees is outlined in CENTCOM REGULATION 690-2.

QUALIFICATION REQUIREMENTS:
Must have experience in work which provided knowledge of double entry accounting procedures and techniques; knowledge of procedures used to enter, modify, retrieve, and delete information in an automated general ledger system; and the ability to analyze the interrelationship of accounts that are affected by varied transactions.  Knowledge of the accounting system sufficient to flow individual funds and specific monies from initiation through expenditure stages in order to trace discrepancies in the system.  

Education Substitution: 
• For NF-II level, you may qualify if your education meets the definitions below:
Four full academic years of education beyond the high school level in ACCOUNTING or related field for which high school graduation or the equivalent is the normal prerequisite. One year of full-time academic study is defined as 30 semester hours, 45 quarter hours, or the equivalent in a college or university, or at least 20 hours of classroom instruction per week for approximately 36 weeks in a business, secretarial, or technical school. 
  
EDUCATION: 
• If you want to be considered for this position based on your education, you MUST attach a copy of your transcripts for verification.  
• Only foreign education that has been evaluated for U.S. equivalency is ACCEPTABLE.  You must attach a copy of your U.S. equivalency evaluation as proof.
• Foreign Education: Education that has been completed in a foreign college or university may be used to meet the job requirements. In order to receive credit in the examination for your foreign education, you must have your foreign education evaluated by a private organization that specializes in interpretation of foreign education credentials. Such education must be declared the equivalent of similar undergraduate or graduate work in a U.S. institution.  You must include this information with your application package.
• Only degrees from an accredited college or university recognized by the Department of Education are acceptable to meet positive education requirements or to substitute for experience. For additional information, please go to the Office of Personnel Management (OPM) and U.S. Department of Education websites at http://www.opm.gov/qualifications and http://www.ed.gov/admins/finaid/accred/index.html

[bookmark: HOW_TO_APPLY:]

COMPLETE APPLICATION PACKET can be emailed to charito.c.baker.civ@mail.mil OR sent by mail to: CHRA-E BENELUX CPAC, Attn: C. Baker, P.O. Box 5305, Riyadh 11422 KSA.


[bookmark: THE_DEPARTMENT_OF_DEFENSE_IS_AN_EQUAL_OP]THE DEPARTMENT OF DEFENSE IS AN EQUAL OPPORTUNITY EMPLOYER
Applicants will receive appropriate consideration without regard to race, color, religion, sex, national origin, marital status, sexual orientation except where specifically authorized by law, age, politics or disability which do not relate to successful performance of the duties of this position.
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